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HOJIUTUKA
00padOTKHU NEePCOHAIBbHBIX JAHHBIX

1. O0mue nos0KeHUu

1.1. Hacrosimasi monutuka oOpabOTKU M 3allMTHI MEPCOHATBHBIX JAHHBIX (Hanee -
[Tonutuka) ompenenser nenu coopa, MPaBOBbIE OCHOBAHMUS, YCIOBUS U CIOCOOBI 00paboTKU
MEePCOHATILHBIX JIaHHBIX, MpaBa M OO0SM3aHHOCTH ONEpaTopa, CYOBEKTOB IEPCOHAIBHBIX
JTaHHBIX, 00bEM M KaTeropuu o0pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX U MEPHI MX 3aIUTHI
B l'ocymapcTtBeHHOM OMOKETHOM TNPOQPECCHOHATBEHOM 00pPa30BaTEIIbHOM  yUPEXKICHUU
ropoga MockBel «Komemk  My3bIKalbHO -  TeaTpajlbHOTO HMCKYCCTBAa HMEHH
I".I1.BumneBckoi» (nanee Komiemx).

1.2. JlokanbHble HOPMATHUBHBIE AaKThl M HHBIC JOKYMEHTHI, PErIaMEHTUPYIOIIHE
00paboTKy MepcoHaNbHBIX AaHHBIX B Kosemke, pa3padaThIBalOTCS C YYETOM MOJIOKEHHUI
[TonuTukwu.

1.3. [eiictBue IlonuTuku pacrnpocTpaHseTcss Ha MEPCOHANbHbIE JaHHbIE, KOTOpHIE
Komnemx oOpabaTeiBaeT ¢ UCIOIb30BAaHUEM H 0€3 UCIIOIH30BAHUS CPEJICTB aBTOMATU3AIINH.

1.4. B ITonuTtrke UCMIONB3YIOTCS CIEAYIOIINE MOHATHS:

- MEpCOHAJIbHBIE JIaHHBIE - JIt00ask HH(pOpMAIKs, OTHOCSIIASCS IPSIMO UM KOCBEHHO
K ONpeJeJIeHHOMY WM onpeneiasieMoMy (usnueckomy auny (cyObEKTy MepCOHaIbHBIX
JaHHBIX);

- OIeparop MEepCOHAIBHBIX JAaHHBIX (OHeparop) - TOCYJAapCTBEHHBIM OpraH,
MYHULUUOAIBHBIA OpraH, IOPUIMYECKOe WM (U3NYECKOE JIHMIO, CAMOCTOSATENbHO WU
COBMECTHO C JAPYIMMHU JIMI[AMU OpraHU3ylonMe U (WJIK) OCYIIECTBIAIONIME O0pabOTKy
MEPCOHANBHBIX JaHHBIX, OIMpENeNIomue eau 00pabOTKM MEePCOHAIBHBIX JAHHBIX, COCTAB
NEPCOHANBHBIX JTAHHBIX, MOJUIekKAIMNUX 00paboTKe, NEHCTBHs (omepamuu), COBEpIIAEMBbIE C
NIEPCOHATIbHBIMU JaHHBIMH;

- 00paboTka MepCOHANbHBIX JAaHHBIX - JeHCTBUE (omepaius) Wih COBOKYMHOCTb
neicTBUil (omepanuii) ¢ MepcoHaIbHBIMU JaHHBIMU C UCIOJB30BAHUEM U 0€3 MCITIOIb30BaHUS
CPEJICTB aBTOMAaTH3allMM, BKItoYas cOOp, 3aluch, CUCTEMAaTU3alINI0, HAKOIJICHUE, XpaHEHHE,
yTouHeHHue  (OOHOBJIGHHME, W3MEHEHME), HW3BJIIEYEHUE,  MCIOJb30BaHUE,  Mepenavy
(pacmipocTpaHeHHe, MPEIOCTaBICHUE, TOCTYI), 00e3lIMYMBaHue, OJOKHpPOBaHUE, YAaJlEHUE,
YHUUTOXKEHUE;



- aBTOMAaTU3MpOBaHHas 00pabOTKa TMEPCOHAJIbHBIX JaHHBIX — 00paboTKa
MIEPCOHATBHBIX JIAHHBIX C TIOMOIIBIO CPEICTB BRIYUCITUTEILHON TEXHUKH;

- pacmpocTpaHEHHE TIePCOHANbHBIX JaHHBIX - JIEWCTBUA, HANpaBleHHbIE Ha
pacKpbITHE EPCOHATBHBIX TaHHBIX HEOMPEIEICHHOMY KPYTY JIHIL;

- TPEIOCTaBICHHWE TNEPCOHANBHBIX JAaHHBIX - JICHCTBHUS, HaIllpaBIeHHBIE Ha
pacKpbITHE EPCOHATBHBIX JAHHBIX ONPECICHHOMY JIUIlY WX ONPEEICHHOMY KPYTY JIUIL;

- OJIOKMpOBaHHME NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHrue 00pabOoTKH
MEPCOHANBHBIX JaHHBIX (32 HMCKIIOUYEHHMEM ClIy4aeB, €ciu o0paboTka HeoOXoauma st
YTOYHEHHUSI IEPCOHAIBHBIX TAHHBIX);

- YHUYTOXXEHUE TIEPCOHAJBHBIX JaHHBIX - JCHCTBHUS, B pPE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTH  COJEp)KAHUE TEPCOHAIBHBIX JAHHBIX B
WHOOPMAIIMOHHOW CHUCTEME TEPCOHAIBHBIX MaHHBIX H (WJIKM) B pe3yibTaTe KOTOPBIX
VHUYTOXXAFOTCS MaTepHUATLHBIC HOCUTEIIN TIEPCOHATBHBIX JTAHHBIX;

- 00e3nuuMBaHUE TEPCOHANBHBIX JIaHHBIX - JEHCTBUS, B pPE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 MCIOJB30BaHUS JOMOJHUTEIHLHON MH(OPMAIMK OIpPEeNeTUTh
MPUHAISKHOCTh IEPCOHATBLHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY ITEPCOHABHBIX JaHHBIX;

- uHbOpMallMOHHAs CHUCTEMa [EPCOHAJIBHBIX  JIAHHBIX —  COBOKYIHOCTH
cozepxaiuxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JaHHBIX U 00ECMEUMBAIONIUX UX O00pabOTKY
WH(OPMAIIMOHHBIX TEXHOJIOTHH M TEXHUYECKUX CPE/ICTB;

- TpaHCTpaHMYHas Tepeaaya MEepCOHAIBHBIX JNAaHHBIX — IMepefada MepPCOHaTbHBIX
JaHHBIX Ha TEPPUTOPUI0 HHOCTPAHHOTO TOCYAApCTBAa OpraHy BJIACTH HHOCTPAHHOIO
roCy/apcTBa, MHOCTpPAaHHOMY (DU3MUECKOMY JIUIY WM HHOCTPAHHOMY IOPUIUYECKOMY JIHILY.

1.5. Komemx - onepatop nmepcoHaIbHBIX JAaHHBIX - 00sI3aH:

1.5.1. Cobnronath KOHPUACHIMATHLHOCTh IMEPCOHATBHBIX JAaHHBIX, & HMEHHO HE
pacIpoCTpaHATh NEPCOHATBHBIC JIaHHBIE W HE TepeaaBaTh UX TPEThUM JHUIAM 0e3 corjacus
cyObeKTa MEpPCOHAJIbHBIX JaHHBIX WJIM €ro 3aKOHHOTO NpPEICTAaBUTENS, €ClIM HHOE He
MPEe1yCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OO6ecneunth CyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX  3aKOHHBIM
MPEJCTaBUTENSIM  BO3MOXKHOCTh ~ O3HAaKOMJIGHMsI C JOKYMEHTaMH M  MaTepualami,
COJCpXAIlMMU WX  [EpPCOHANbHbIE  JaHHBIE, €CIM WHOE HE  MPEAYyCMOTPEHO
3aKOHOJIaTEJIbCTBOM.

1.5.3. PaspscHaTh CcyOBeKTaM  MEpPCOHAIBHBIX  JaHHBIX, WX  3aKOHHBIM
MPEICTABUTEIISIM IOPUINUECKHE MTOCIIEICTBUS 0TKa3a MPEA0CTABUTh MTEPCOHATBLHBIC JTAHHBIC.

1.5.4. bnokupoBaTh WIM YAQJIATH HEMpaBOMEpHO oOpabaTbiBaeMble, HETOYHbIE
nepcoHasIbHbIE JaHHbIE JTM00 00ecneYnTh UX OJIOKUPOBAHUE UITU yJIaJICHHE.

1.5.5. Ilpekpatuth O00pabOTKY W YHHUYTOXHUTH NEPCOHATIbHBIC TaHHBIE JHOO
o0ecreunTh TMpeKpameHne oOpabOTKM H YHHUYTOKEHHE TMEPCOHAIBHBIX NaHHBIX TPHU
JOCTHKEHUH TIeNIN UX 00pabOTKH.

1.5.6. Ilpekparute 00pabOTKYy NEPCOHANBHBIX JAHHBIX WM  OOECIIECYUTH
npekpaiieHre o0paboTKH MePCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBa CYyOBEKTOM MEPCOHATBHBIX
JAHHBIX COTJIacusi Ha 00pabOTKY €ro MEepCOHATBHBIX JAaHHBIX, €CIIM WHOE HE MPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOTrO, BBIFOJONPHOOPETATENEM WIM HOPYUYUTEIEM IO KOTOPOMY



ABJIAETCA CYOBEKT MEPCOHAJIBHBIX JAHHBIX, WIM UHBIM coriameHueM mexnay KomnemkeMm u
CyObEKTOM MEePCOHATBHBIX TAHHBIX.

1.6. Komnemx Bripase:

1.6.1. Mcnionp30BaTh nepcoHalbHbIe JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX 0€3
UX COTJIACHS B CIIyYasix, MPETYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.2. IlpenocTtaBisTh NEpCOHANbHBbIE TaHHBIE CYOBEKTOB IMEPCOHANBHBIX JIaHHBIX
TPETHUM JIULIAM B CITydasx, MPeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.7.Pab0oTHMKHM, COBEpUICHHOJETHHE Y4YalllUeCs, POIAUTENN HECOBEPILIEHHOJIETHUX
yuyalmxcs, UHble CyObeKThI IEPCOHATBHBIX JaHHBIX 00S3aHBbI:

1.71. B cnyyasx, NOpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEIOCTABIIATH
Komnemxy noctoBepHbie epCOHATBHBIE JAaHHBIE.

1.7.2. Tlpy wW3MEHEHMH TICPCOHAIBHBIX JAHHBIX, OOHAPY)XKCHUU OIMMOOK WU
HETOYHOCTEH B HUX HE3aMEUIUTEIBHO coo0mmarTh 00 3ToMm B Komremxky.

1.8. CyOBbeKThI mMepCOHABHBIX TAHHBIX BIIPaBE:

1.8.1. Ilonygars wH(pOpMAIUIO, Kacaromrylocss oOpaOOTKH CBOMX IEPCOHATBHBIX
JTaHHBIX, KPOME CITydaeB, KOT/Ia TAKOW JOCTYI OTpaHu4eH (enepaTbHbIMUA 3aKOHAMH.

1.8.2. Tpe6oBate ot Koyemka yTro4YHUTH NEPCOHAIBHBIC JaHHBIE, OJOKHUPOBATH HX
WIM YHUYTOXKHUTh, €CJIM TICPCOHAIBHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapCBIIHMH,
HETOYHBIMH, HE3aKOHHO IMOJYYCHHBIMU WM HE SIBISIOTCS HEOOXOIUMBIMU ISl 3asiBJICHHOU
e 00paboTKHU.

1.8.3. JlononHUTh TEPCOHANBHBIC JaHHBIE OIGHOYHOTO XapakTepa 3asBJICHHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath nAeiicTBus wian Oe3nelictBue Komtemka B yIOJTHOMOYCHHOM
OpTraHe 1o 3alliTe IpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX WIIH B Cy/I€OHOM MOPSIIIKE.

2. llesin cO0pa MepCOHANBHBIX TaHHBIX

2.1. Hensimu cOopa nmepcoHanbHBIX TaHHBIX KoJuemKa aBisitoTCs:

2.1.1. Opraamzamusi o0Opa3zoBaTelbHONW JEATENBHOCTH 1O  00pa30BaTEIbHBIM
mporpaMMaM Ha4aJbHOTO OOIIEr0, OCHOBHOTO OOIIEro M CpeAHEro mnpodecCHOHAIBHOTO
00pa30BaHus B COOTBETCTBUH C 3aKOHOAATEIHCTBOM M ycTaBoM Kotemxka.

2.1.2. PerynupoBaHue TpyAOBbIX OTHOLIEHHH ¢ paboTHukamu Koiemxa.

2.1.3. Peanuzanus IPa’KIaHCKO-TIPaBOBBIX JIOTOBOPOB, CTOpPOHOW,
BBITOJIONPUOOpETATENIeM WM IOJydaTesieM KOTOPBIX SBIISETCS CYOBEKT IEepCOHAIBHBIX
TTAaHHBIX.

2.1.4. OGecnieueHre 6€30MaCHOCTH.

2.1.5.0prann3anus  o0pa3oBaTeNbHOM  NIEATENBHOCTH 1O  00pa3oBaTeIbHBIM

porpamMmam JIOTIOJTHUTEIBHOTO 00pa3oBaHusl.

2.1.6. Opranuzaius KOHKYpCOB U pecTuBase.

2.1.7. Opranuzanus oOpaTHOW CBSI3U C TIOCETUTEISIMU O(UIIMATBLHOTO CcaiTa

Komnemxa B cetu UHTEpHET.



3. IIpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHATBHBIX JAHHBIX

3.1. IlpaBoBBIMH OCHOBaHUSIMH OOPaOOTKH MEPCOHAIBHBIX NaHHBIX B Komtemke
SBJISIIOTCSL YCTaB M HOPMATHBHBIE TIPABOBBIC aKThI, [JIi HCIOJHEHUS KOTOPHIX U B
COOTBETCTBUU C KOTOphIMH Koiemk ocymiecTBisieT 0o0pabOTKy MEpCOHATbHBIX JTaHHBIX, B
TOM YHCIIE:

- TpynoBoit KOJEKC, WHbIE HOPMATHUBHBIE IPABOBBIC AaKThI, COJEPXKAIINE HOPMBI
TPYAOBOTO IMPaBa;

- BroKkeTHBIN KOJEKC;

HasorosoIii KOACKC;

['paxmaHCKui KOJEKC;

CeMelHBIN KOJIEKC;
3akoH 0T 29.12.2012 Ne 273-®3 «O06 ob6pazoBannu B Poccutickoit denepanum.

3.2. IlpaBoBbIMH OCHOBaHUSMHU OOpaOOTKH INMEPCOHAIBHBIX JAaHHBIX B Kosutemke
TaK)Ke SIBJISIOTCS JIOTOBOPHI ¢ (DM3MYECKUMU JTUIIAMU, 3asiBICHHS (COTIIACHsI, TOBEPCHHOCTH)
OOy4arommxcsi W POJUTENCH (3aKOHHBIX TMPEACTAaBUTENICH) OO0yJarommxcs, corjacus Ha
00pabOTKy MEePCOHATBHBIX TAHHBIX.

4. O0bem 1 KaTeropum o0padaTbIBaeMbIX IIEPCOHAJBHBIX JAHHBIX, KATETOPUH
Cy0ObeKTOB NMEePCOHAIBHBIX TAHHBIX
4.1. Konnemk oOpabaThiBaeT MepCOHANbHBIC TAHHBIE:
- pabOOTHUKOB, B TOM YHUCJIE€ OBIBIINX;
- KaHJMJATOB HA 3aMEIlleHHE BAKAHTHBIX JOJKHOCTEH;
- POJCTBEHHHUKOB paOOTHHUKOB, B TOM YHCJIE OBIBIIINX;
- oOyuarommxcs (yJamuecs, CTy/ICHTHI);
- MOCTYMAIOLIUX B KOJJIEIK (aOUTYpPUEHTBI)
- poauTenei (3aKOHHBIX MPEACTaBUTENeH) 00yJaroIInuXCs;

(bU3HYECKHX JIMIL 110 TPaKIaHCKO-TIPABOBBIM JJOTOBOPAM;

(Gu3NYEeCKHX JINII, yKa3aHHBIX B 3asBJICHUAX (COTIACHSX, TOBEPEHHOCTAX) O0YJAIOMIUXCS U
ponuTenei (3aKOHHBIX MPEACTaBUTEIEH) 00yJaroIIuXCs;

- YYaCTHUKOB KOHKYPCOB M (pecTuBasiei;

- (m3uueckux muil - mocerureneit Komemxka;

- (uzmueckux auil — nocerureneit opunmansHoro caitira Komnemxa B cetn IHTepHeT.

4.2. B cOOTBETCTBUU C LIETSIMU OOpaOOTKM MEPCOHANBHBIX JAHHBIX, YKA3aHHBIMU B
rmaBe 2 Hactosmei Ilomutuku B Kostemke ocymectBisieTcss o0pabOTKa ClETyIOIMUX
nepeyHel NepCoHaNbHBIX JaHHBIX:

Lenp: Opranmzanust o0pa30BaTENbHON JEATENBHOCTH IO 00pa3oBaTEIbHBIM
nporpaMmMaM Ha4daJlbHOTO OOIIEro, OCHOBHOTO OOWIEro M CpeaHero mpodeccHoHaIbHOTO
00pa30BaHus B COOTBETCTBUU C 3aKOHOAATENBCTBOM M ycTaBoM Kounemxa.



@amunus, HUMs, OTYECTBO, TOJ POXKICHUS, MECALl POXKIACHUSA, JaTra POXKIACHUS, IOJI,
TPaXJIaHCTBO, JaHHBIE CBUAETENILCTBA O POXKICHUU; JAHHBIE JTOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTB; aJpec MecTa IKHUTEIbCTBA, aJpec perucrpaiud, HoMmep TenedoHa, aapec
anektpoHHo moutkl, CHWJIC; nannbie mommca OMC; cBeneHuss 00 MHBAJIMIHOCTH,
COCTOSIHUM 3JIOPOBbSl B 0O0OBbEME, YCTAHOBJIEHHOM 3aKOHOM JUIsl IeJedl OCYIECTBICHUS
oOpa3oBaTesnbHON JAesTenbHOCTH Kouemka; OaHHBIE JOKYMEHTOB O MPEIOCTaBICHUU
COLIMAIIBHBIX JIBIOT, JAHHBIE JOKYMEHTa BOMHCKOTO YyueTa, CBeJCHHs 00 00pa3oBaHUW,
dboTorpadusi, BUACON300paKEHHE.

[enb: PerynupoBanue TpyAOBbIX OTHOILIEHUH ¢ paboTHukamu Konemxka.
damuausi, UMs, OTYECTBO, TOJl POXKICHUSA, MECSIl POXKIACHUS, JaTa POXKICHUS, MECTO
POXKJICHHSI, CEMEITHOE IMOJI0KEHHE, HATMYUE AETEH, TOXObI, MOJI, apeC FJIEKTPOHHOMN MOYTHI,
aJpec MecTa >KHTENbCTBA, ajpec perucrpanuu, Homep tenedpona, CHUJIIC, HNHH,
TPaXJAHCTBO, JaHHBIE JTOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTh; PEKBU3UTHI OAHKOBCKOM
KapThl, HOMEp JIUIEBOTO cueTa, mpodeccusi, J0HKHOCTh, CBEJIEHUS O TPYAOBOH NIEATEIbHOCTU
(maHHBIE O MOJDKHOCTH M CTaK€ HA MPEIBIAYIIUX MecTaxX paboThl), OTHOIIEHHE K BOMHCKOM
00SI3aHHOCTH, CBEJCHUS O BOMHCKOM YyueTe, CBeAcHUs 00 oO0pa3oBaHHH; CBEACHUS
00 MHBAJUJIHOCTH, COCTOSIHUU 3J0POBbS B 00bEME, YCTAaHOBJICHHOM 3aKOHOM i Iiesied
OCYIIECTBIICHUSI 00pa3oBaTeNbHOM JAesTenbHOCTH Komiemxka; CBEACHHS O CYIUMOCTH,
dhoTorpadusi, BUACON300paKCHHE.

[ens: Peanuzarusi rpa’kJaHCKO-TIPABOBBIX JIOTOBOPOB, CTOPOHOM, BBITOJONpPUOOpETaTeIeM
WJTU TIOJTy4aTeNIeM KOTOPBIX SIBISETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX.
damunusi, UMsS, OTYECTBO, TOJ POXKICHHS, MECSL POXKIACHUS, JaTa POXKICHUS, aJpec
NEKTPOHHOW  mouThl, Homep tenedpona, CHUJIC, HWHH; pnanHble nOKyMmeHTa,
YAOCTOBEPAIOIIETO TUYHOCTh; PEKBU3UTHI OAHKOBCKOM KapThl, HOMEP PacUuE€THOIO CUeTa.

Ienb: ObecreueHne 0€30MaCHOCTH.
damuusi, UM, OTYECTBO; JaHHBIC IOKYMEHTA, YA0CTOBEPSIOIIETO TUYHOCTh

[ens: Opranuzanus 00pa3oBaTeIbHOM JEATENBHOCTH MO 00pa3oBaTENbHBIM MpOTrpaMMaM
JIOTIOJTHUTEITLHOTO 00pa30BaHUsl.
damuusi, UM, OTYECTBO, TOJl POKACHUS, MECSI POKICHHS, JaTa POXKACHUS, MOJ, JaHHbIC
CBUJICTENILCTBA O POXKIEHUU; JIaHHbIE JOKYMEHTA, yJIOCTOBEPSIOIIETO JIMYHOCTD; aJIpec MEecTa
KHUTEIbCTBA, aJpec perucTpanuu, HoMmep TenedoHa, aapec anekrponHoil moutsl, CHUJIIC,
dboTtorpadusi, peKBU3UTHl 0AHKOBCKOW KapThl, HOMEP PacCUE€THOTO CUETA.

[enb: Opranu3aiysi KOHKYpPCOB U (pecTUBaJICH.
damMuus, UMs, OTYECTBO, TOJ POXKIACHUS, MECAIL] POXKICHHS, 1aTa POXKIACHHS, TI0JI, CBEICHUS
00 oOpazoBanuu (Mecte yu€Obl), apec AIECKTPOHHOM MOUThI, HOMEp TenedoHa.

[ens: Opranu3zanus 0OpaTHOM CBsI3U ¢ TOceTUTENIMU odunmanbHoro caiita Komnemka B
cetu MHTEpHeT.
daMuIHs, UMsl, OTYECTBO, AAPEC JIEKTPOHHOU IMOYTHI

CrenuanpHble  KaTETOPUHM  NEPCOHANBHBIX  JaHHBIX  Kommemx  oOpabatpiBaet
TOJIbKO Ha OCHOBAHUHU U COTJIACHO TpeOOBaHUAM (pe/iepalibHbIX 3aKOHOB.

4.3. buomerpuueckue nepcoHanbuble nanHbie Komnemk He oOpadaTriBaeT.
4.4. Konnemk oOpabaThiBacT MepCOHANbHBIE JaHHBIE B 00beMe, HEOOXOIUMOM:



- 1711 OCYIIECTBIICHHSI 00pa30BaTeIbHOMN JESTENBHOCTH MO peajnu3aluid OCHOBHBIX U
JOTIOTHUTENBHBIX 00pa30BaTeNbHBIX MPOrpaMM, oOecreueHus Oe30MacCHOCTH, YKPEIICHUS
3I0pOBbs 00YYAIOLIUXCs, CO3/IaHUs OJarONpUsTHBIX YCIOBHUH AJsi pAa3HOCTOPOHHETO Pa3BUTHUS
JUYHOCTH, B TOM YHcIie 00eCIedeHHs OTIbIXa U 0310POBICHUST 00YJarOIINXCS;

- BBINOJIHEHUS GYHKIMM U OJTHOMOYMM paboTo1aTelis B TPYAOBBIX OTHOIICHUSIX;

- BBINOJHEHUS (PYHKIMH M [OJHOMOYMNA HSKOHOMHYECKOTO CyOBeKTa IMpHu
OCYIIECTBIICHUH OyXTaJTEPCKOr0 U HAJIOTOBOTO YYETa;

- HCHOJIHEHMS CHEJIOK M JIOTOBOPOB I'PakIaHCKO-TIPABOBOTO XapakTepa, B KOTOPHIX
Komnemxk siBisieTcst CTOpOHOI, mosyyaTesieM (BbIToA0NpHoOpeTaTeneM);

- s obecrieueHUs 0€30MaCHOCTH;

- I OpTraHu3allid KOHKYPCOB U (pecTuBamei;

- 7 OpraHM3alid OOpaTHOM CBS3M C TMOCETUTENAMH OQUIMAIBLHOTO caiiTa
Komnemxa B cetn UaTEpHET.

4.5. Copnepxanue U 00beM 00pabaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX B Kommemke
COOTBETCTBYIOT 3asBJICHHBIM IIEJISIM 00pabOTKH.

5. llopsinok M ycaoBusi 00pad0TKH NEPCOHANBbHBIX JAHHBIX

5.1. Komnemx ocymecTBiser cOOp, 3amuCh, CHCTEMAaTH3allMI0, HAKOIUICHUE,
XpaHeHue, yTouHeHue (OOHOBJIICHHE, W3MEHEHHWE), M3BICUYCHHE, HCIIOIh30BAaHUE, Iepeaady
(pacmipocTpaHeHue, MpeaocTaBlIeHHe, JOCTyN), 0o0e3nnuuBanue, OJIOKUpOBaHUE, ylIaJeHHE U
YHUYTOXXCHHE ITEPCOHAIBHBIX JTaHHBIX.

5.2. IlonyyeHue nepcoHabHBIX JAHHBIX:

5.2.1.Bce nepconanbHble AaHHble Kosuiemk moiydaeT oT CyObEeKTa MEepPCOHAIbHBIX
JAHHBIX, @ B CJIy4asiX, Korja CyObeKT MepCOHANBHBIX JAHHBIX HECOBEPIICHHOJICTHHMH, - OT €T0
poautenel (3aKOHHBIX MpeAcTaBUTeNe) 100, eCii CyOBeKT MePCOHANBHBIX JTAHHBIX JTOCTUT
Bo3pacta 14 net, ¢ ux corjacus.

B cnydae, xorna cyOBeKT MepCOHANBHBIX JaHHBIX - (PU3MUYECKOE JIMIIO, YKA3aHHOE B
3asgBIEHUAX  (corjacusax, JOBEPEHHOCTSIX) ydalluxcss M poauTened  (3aKOHHBIX
MpeICTaBUTENe)  HECOBEPIIEHHOJIETHUX  ydamuxcs, KoJuiemk  BopaBe  MOJTYy4YUTh
MEePCOHAIbHBIC JIAHHBIE TAKOTO (PU3MUYECKOTO JIMIA OT YYaIlMXCs, UX POAUTENeH (3aKOHHBIX
IIpeICTaBUTENEN ).

5.2.2. Komnemx cooliiaer cyObeKTy EPCOHANBHBIX JAHHBIX IIEJIH, MPEe/IoIaracMbpie
WCTOYHUKH H CIIOCOOBI  TIOJyYEHHUs TEPCOHAJIbHBIX JAHHBIX, TEPEYCHb JICHCTBUM
C TIEPCOHAILHBIMU JTAHHBIMH, CPOK, B TEUEHUE KOTOPOTO JCHCTBYET COTJacue Ha MOJIyYCHHE
MEPCOHATBHBIX JAaHHBIX, TMOPSJAOK €ro OT3bIBa, a TAKXKE IOCICJCTBUSA OTKaza CyObeKTa
MEPCOHABHBIX JIAHHBIX JIATh COTJIACHE Ha MOJYYCHHE MEPCOHATBHBIX JaHHBIX.

5.3. O6paboTKa NepcOHATBHBIX JaHHBIX:

5.3.1. Komemxk obpabaTeiBaeT MepCOHANBHBIC TAHHBIC B CASAYIONIUX CIyJasx:

- CYOBEKT TepCOHAJIBHBIX JAHHBIX Jal corjiacue Ha 00paboTKy CBOHUX
MEePCOHAIBHBIX JIAHHBIX;



- 00paboTKa NEpCOHAIbHBIX JaHHBIX HeoOxoauma i BhlnosHeHUs Kostemxem
BO3JIOKEHHBIX Ha HETO 3aKOHOATEILCTBOM (DYHKIIUM, TOJITHOMOYUHN U 005I3aHHOCTEHH;

- NEPCOHAJIbHBIC JAHHBIE ABISAIOTCS OOIIEOCTYITHBIMHU.

5.3.2. Komtemxk obpabaThiBaeT MepCcoOHATbHBIC IAaHHBIC:

- 0e3 UCIoJIb30BaHMsI CPEJCTB aBTOMATH3ALUY;

- C HCIIOJB30BAaHUEM CpEJACTB aBTOMATHU3ALMU B INporpaMMax U HH(OPMaIMOHHBIX

cucremax: «CoTpyaHukn», «Yuamuecs», «CTyaeHTb», « DU3NUYECKUE JTULAY.

5.3.3. Komnemx o6pabaTbiBaeT mepcoHaTbHBIEC JAHHBIE B CPOKH:

- HEo0XOAMMBIE JUIsl JOCTHKEHUS Liesield 00pabOTKH MEePCOHANIbHBIX JaHHBIX;

- OIpeleJeHHbIE 3aKOHOAATENbCTBOM /sl  OOpaOOTKM  OTIENbHBIX  BHUJOB
NEPCOHAIBHBIX TAaHHBIX;

- YKa3aHHBIE B COTJIaCHM CyOBEKTa MEePCOHANBHBIX JaHHBIX.

5.4, XpaHeHue NepCcOHAbHBIX TAHHBIX:

5.4.1. Komiemx XpaHUT MEPCOHANIbHBIE JaHHBIE B TEUEHHE CPOKa, HEOOXOIUMOI0
JUIS TOCTHOKEHMS 1eneil ux oO0paboTKH, a JOKYMEHTBI, COJIepKalllue MepCOHANIbHbIE JaHHbIE, -
B T€UEHHE CPOKA XpPaHEHUS JOKYMEHTOB, MPEJyCMOTPEHHOIO HOMEHKIIATYpOU Jied, ¢ y4eToM
apXUBHBIX CPOKOB XpaHEHHUS.

5.4.2. TlepconanpHble MHaHHBIC, 3aQUKCHPOBAHHBIE Ha OyMa)XHBIX HOCHUTEISX,
XpaHATCS B 3alupaeMbIX HIKagax Ju00 B 3alMpaeMbIX MOMEUICHMSX, JOCTYN K KOTOPBIM
OrpaHUYEH.

5.4.3. IlepconanpHbie naHHBIE, OOpabaThIBa€MbIE C MCIOJIB30BAHUEM CPEJICTB
aBTOMATHU3alMU, XPAHATCA B IOPSJKE W HA YCIOBHUAX, KOTOPBIE OIpPEAEIAET IOJIUTHKA
0€30MacHOCTH JJaHHBIX CPE/ICTB aBTOMATU3aLUH.

54.4. Tlpu aBTOMaTU3MPOBAHHOM O00pabOTKE MEPCOHANbHBIX JIAHHBIX HE
JIONYCKaeTCsl XpaHEHUE U pa3MeEIIEHUE JOKYMEHTOB, COJEPKALUX NEPCOHAIBHBIE TaHHBIE, B
OTKPBITBIX 3JIEKTPOHHBIX KaTaslorax ((aitziooOMeHHHKaX) HHHOPMAIIMOHHBIX CUCTEM.

5.5. Ilpekparnienue oOpabOTKH MEPCOHANBHBIX JAHHBIX:

5.5.1. Jluua, oTBeTCTBEHHBIE 3a 00pabOTKY MEpCOHANBHBIX NaHHBIX B Komemxke,
MpeKpalaT ux 00padaThIBaTh B CIECAYIOMIMX CIyYasaX:

- JIOCTHTHYTHI LIeJH 00pabOTKU MEepCOHATBHBIX JaHHBIX;

- UCTEK CPOK JEHCTBUS cOrjacus Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;

OTO3BaHO corjacue Ha 00pabOTKy MePCOHATbHBIX JAHHBIX;

00paboTKa MepcoHaIbHBIX JAHHBIX HETIPABOMEPHA.

5.6. Ilepenaya nmepcoHaNbHBIX JAHHBIX:

5.6.1. Komemxk obecrieunBaeT KOH(DHUACHIINATHFHOCTh IEPCOHATIBHBIX JTAHHBIX.

5.6.2. Komnemx mepenaer NepcoHANbHBIC JaHHBIE TPETHUM JIMIIAM B CIEAYIOIIUX
CITyJasix:

- CyOBEKT MEepCOHANIBHBIX JJAHHBIX JIaJl COTJIACUE Ha MepeIady CBOUX JIAHHBIX;

- IepeaTh JJaHHbIE HEOOXOIMMO B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOAATEIILCTBA
B paMKax YCTAHOBJICHHOH MPOICAYPHI.

5.6.3. Komnemk He OCYIIECTBISET TPAHCTPAHUYHYIO TIepefady TMepCOHATBHBIX
JTAHHBIX.
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5.7. Komnemx npuHUMAaeT HEOOXOAUMBbIE IIPABOBbIE, OpPraHU3alIOHHBIE U
TEXHUYECKHE MEPHI JUIS 3alIUThl IEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO UJIU CIIy4aitHOro
JOCTYyIa K HUM, YHUUTOXKEHUs, U3MEHEHHUs, OJIOKUPOBaHUs, KOIMMPOBAHUS, MPEAOCTaBICHUS,
pacrpocTpaHeHus, a TAaKXKe OT MHBIX HEMPAaBOMEPHBIX JAEUCTBUI B OTHOLICHUH IEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE:

- U3JaeT JIOKAJbHbIE HOPMATHUBHBIE aKThl, perjaMeHTUpymolme o00paboTKy
MIEPCOHAIBHBIX JTAHHBIX;

- Ha3HayaeT OTBETCTBEHHOIO 3a OpPTraHM3alli0 00pabOTKH MEPCOHATIBHBIX JaHHBIX;

- ONpeAeNsieT CIIUCOK JIUL, TOMYIIEHHBIX K 00pa0oTKe MepCOHAIbHBIX JAHHBIX;

- 3HAKOMHUT PaOOTHUKOB, OCYILECTBISAIOMUX 00pabOTKY MEPCOHAIBHBIX
JAHHBIX, C MOJOXXEHHSIMH 3aKOHOJATENbCTBA O IEPCOHAIBHBIX TaHHBIX, B TOM YHUCIE C
TpeOOBaHUAMH K 3aIIUTE EPCOHABHBIX JTaHHBIX.

6. AxTyaausaums, ucrpasiieHUe, yJajJeHne U YHHYTOKeHHe MePCOHAJIbHbBIX
JAHHBIX, 0TBETHI HA 3alIPOCHI CY0bEKTOB NMEPCOHAIbHBIX JAHHBIX

6.1. B cmygae mpemocTaBieHHs] CYOBEKTOM MEPCOHAIBHBIX TaHHBIX, €T0 3aKOHHBIM
npencraButeneM (akKTOB O HEMOJIHBIX, YCTapeBIIMX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX TEPCOHANIbHBIX JaHHBIX Kosulemxk akTyalu3upyeT, HCHpaBIseT, OJIOKUPYET,
yaanseT Wi YHUUYTOXKAET UX U YBEJOMIIAET O CBOMX JCHCTBUSAX CyOBEKTa NMEpPCOHAIBHBIX
JTAHHBIX.

6.2. Ilpu noctmxeHuu neneil 00pabOTKU MEPCOHAIBHBIX JAaHHBIX, a TAKXKE B Cilydae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJAacus Ha 00pabOTKY MEpPCOHANBHBIX JTaHHBIX
NIEPCOHAJIbHBIE JAHHBIE MOJUIEKAT YHUUTOKEHUIO, €CJIM MHOE HE MPETYCMOTPEHO 10TOBOPOM,
CTOPOHOH, TmoJiy4aTteneM (BBITOAONPUOOpETATENIeM) IO KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHAIBHBIX TAHHBIX.

6.3. Pemienne 00 YHUYTOXKEHHHM JOKYMEHTOB (HOCUTENEH) C MepCOHATbHBIMHU
JaHHBIMA TIPUHUMAET KOMHCCHUS, COCTaB KOTOpPOHM yTBepXkAaeTcs MNPUKA30M JAUPEKTOpa
Komnemxa.

6.4. JlokyMeHTbl (HOCUTENH), COAEpKallie MEePCOHANIbHbIE JaHHbIE, YHHUUTOKAIOTCS
MO aKTy O BBIJEJICHUU JOKYMEHTOB K YHMUTOXEHHIO. DaKT YHMUTOXKEHUS MEPCOHATbHBIX
TAHHBIX MOATBEPXKIACTCS aKTOM 00 YHWYTOXXEHHUH JTOKYMEHTOB (HOCHUTENEH), MOANMCAaHHBIM
YJIeHaMUd KOMHUCCHH.

6.5. YHu4TOXKEHHE JOKYMEHTOB (HOCHUTENEH), COAepKAIIUX MTePCOHAIbHBIEC JaHHBIE,
MIPOU3BOANUTCS ITYTEM COXOKCHHS, TPOOIeHUS (M3MENbYCHHS), XUMUYECKOTO pa3nokeHus. J{ms
YHUYTOXXEHHSI OyMakKHBIX JIOKYMEHTOB MOXET ObITh UCIOJIb30BaH LIPEIEP.

6.6. IlepcoHanbHbIC JAaHHBIE Ha AJIEKTPOHHBIX HOCHUTEISIX YHMUYTOXAIOTCS IMyTEM
CTUpaHUs WK (POPMATUPOBAHMS HOCUTEINSI. Y HUUTOKEHUIO MOJIekKAT U BCE pe3epBHbIC KOITUU
JaHHBIX, B TOM YHCJIe HA BHEIIHUX HOCUTENSAX HHPOPMAIUU.

6.7. Ilo 3ampocy cyObeKkTa TMEpPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOTO
npeactaButens Komnemk coobmaer emy uHbopMmaiui o0 00paboTke ero mepcoHaIbHBIX
JaHHBIX B  CpPOK, HE  NPEBBIIAIOLIMN  JecATH  paboumx  JHEH cO  JHA



oOpailleHrs CyObeKTa MepCOHANIbHBIX JIAaHHBIX WM €ro ImpeacTtaButens aubo ¢ JaThl
MOJIyYEHUS 3ampoca CyObEeKTa MepCOHATBHBIX IAHHBIX WIIM €r0 MPEJCTABUTENA. Y Ka3aHHbBIN
CPOK MOXET OBITh IIPOJUICH, HO HE OoJiee YeM Ha MATh pabouux JHEH B ciayyae HampaBlICHUS
OIepaToOpoM B aJipec CyObeKTa MePCOHAIBHBIX JaHHBIX MOTHBHUPOBAHHOTO YBEIOMIICHUS C
yKa3aHHWEM MPUYUH MPOAJICHUS CPOKaA MPEOCTaBICHUS 3ampalinBaeMoi nHpopMaluu.
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